
 

 

   Letter of Recommendation  
This section is to be completed by the Recommender. 

How long have you known 
the applicant ? 

 

In what capacity have you 
known the applicant ? 

 

 

Based on your experience, rate the applicant in the following areas vis-à-vis persons of similar academic and 
professional standing. 

 Truly 
exceptional 

(Top 2%) 

 

Exceptional 
(Top 10%) 

 

Very good 
(Top 25%) 

 

Good 
(Middle 50%) 

Below 
average 

(Lower 25%) 

 
Can’t say 

 
Initiative 

      

 
Flexibility 

      

 
Maturity compared to peers 

      

 
Oral communication skills 

      

 
Written communication skills 

      

 
Ability to work with others 

      

Ability to accept 
constructive feedback and 
learn from the same 

      

 
Ability to understand others’ 
viewpoints 

      

 
Ability to finish work in time 

      

 
Self confidence 

      

 
Leadership 

      



 

 

 
Please fill out the following information and I or write a separate Letter of Recommendation if necessary. 

 
Please describe the particular talents,  strengths,  and weaknesses  of the applicant If you have worked with the applicant on any 
type of special project, please give an evaluation of his/her performance.  Please indicate any favorable or unfavorable indications 
of the applicant's  leadership  potential and his/her ability to do work independently.  Please include any additional information  that 
you believe is relevant Use extra sheets, if necessary. 

 
Name:  Signature with 

office seal : 
  

Date:  

 
Designation :   

Telephone No.:   
Fax No.:  

E-Mail  

 


